Phone: (302) 855-7875
Fax: (302) 853-5871
www.sussexcountyde.gov

5 East Pine Street
P.O. Box 743
Georgetown, DE 19947

Register of Wills

INVENTORY INSTRUCTIONS

No appointment is necessary for filing the Inventory. You may mail it into the Register of Wills office, with a

$15.00 check to cover the filing fee. The Inventory is due within three (3) months of the granting of letters.

FRONT PAGE

1. DECEDENT'S FULL NAME: Person who passed away.

2. RESIDENCE AT TIME OF DEATH: Address of decedent (enter last residence or, if decedent was in
a nursing facility, enter that address).

DECEDENT'’S SOCIAL SECURITY NUMBER: Located on Death Certificate.

DATE OF DEATH: Month, Day, and Year.

TESTATE: Died with a Will, INTESTATE: Died without a will. Please specify which one applies.
DATE LETTERS GRANTED: Day, month, and year estate was probated.

COUNTY: Sussex

NAME OF PERSONAL REPRESENTATIVE: Full name of person probating the estate.

ADDRESS OF PERSONAL REPRESENTATIVE: Complete address of person probating the estate.

The next lines for Name of Personal Representative and Address of Personal Representative are
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used only if there is more than one Personal Representative. If not, leave it blank.
10. NAME AND ADDRESS OF ATTORNEY, IF ANY: Name and address of attorney. If none, leave blank.

SCHEDULE “A” — REAL ESTATE

Complete this section only if real estate was solely held in the decedent’s name. If there was none, enter

“none” and proceed to next page.

1. ITEM NO.: List number of item. If there is more than one piece of real estate, list individually.
2. DESCRIPTION:
a. Enter complete property address(es) along with Tax, Map, and Parcel Numbers.
b. Enter person(s) full name/relationship to deceased, and complete address(es) of those who
are entitled to receive the property.
c. You will need a fair market value of the real estate/appraisal.
3. VALUE AT DATE OF DEATH: Enter real estate value and carry to bottom of page.
4. ESTATE: Decedent’s full name to be written at bottom of page.
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SCHEDULE “B” — STOCKS AND BONDS

Complete only if stocks and bonds are solely held in the decedent’s name. You do not need to list anything

if there is a Beneficiary. If there were none, enter “none” and proceed to next page.
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ITEM NO.: List number of items individually.

DESCRIPTION: Enter all stocks and bonds.

FAIR MARKET VALUE: Balance at time of death.

DIVIDENDS: Interest or dividends accumulated since date of death. Total both columns and enter into
total at bottom of page.

ESTATE: Decedent’s full name to be written at bottom of page.

SCHEDULE “C” — MORTGAGES, NOTES, AND CASH

Mortgages and Notes — Decedent has loaned money, and is being paid back. List total payments.

Cash — Includes monies in the following accounts at date of death:
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a) Checking
b) Saving
¢) Money Market

d) Certificates

ITEM NO.: List number of items individually.

DESCRIPTION: Banks, credit unions, etc.

FAIR MARKET VALUE: Balance at time of death.

INTEREST: Dividends or interest accumulated since the date of death. Total both columns and enter
at bottom of page.

ESTATE: Decedent’s full name to be written at bottom of page.

SCHEDULE “D” —JOINTLY OWNED PROPERTY

1.
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A, B, & C: List name, relationship, and address of individuals who have joint ownership with the
decedent.

ITEM NO.: List number of items individually.

DESCRIPTION: Examples: bank accounts, auto, mobile home, boat, trailer, land and home.

FAIR MARKET VALUE: Value of items at time of death.

INTEREST: Dividends or interest accumulated since date of death. Total both columns and enter at
bottom of page.

ESTATE: Decedent’s full name to be written at bottom of page.
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SCHEDULE “E” — MISCELLANEOUS PROPERTY

This would include any item(s) not listed on previous pages that are solely owned or payable to the Estate.
Example: automobile(s), mobile home(s), refunds or rebates, life insurance (list only if in decedent’s name),
auto insurance refunds, household goods and contents. You may group items, unless they are of great
value, such as antiques, etc., in which case they should be listed individually. You do not need to list any

assets that have a beneficiary.

RECAPITULATION

Transfer totals from all schedules, then add up for a final total.

OATH OR AFFIRMATION OF PERSONAL REPRESENTATIVE

On the first line, enter the personal representative(s) name then, on the second line, enter the decedent’s
name. Then, bring the inventory back in by the specified time and sign in front of one of the employees at
the Sussex County Register of Wills office. If you cannot return the inventory in person, the Personal
Representative(s) can sign and you can have the signature(s) notarized and mailed into the Register of
Wills office.

Should an extension for time in completing this application be necessary, a written request can be mailed

into the Register of Wills office. Upon receipt of your request, a confirmation will follow.
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